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1. O6mue MOJI0KEHHS

1.1. Ilensto mamHoro IlomoxeHus sBISETCS ONPENENECHHE IOpAIKA 06paboTkH
epCoHANBHBIX JaHHBIX paboTHEKOB MBOY "COIIl Nel6" HMP PT (nmanee paGOTHHKOB);
obecredeHye 3amyuTH IpaB # cBo60/ pabOTHHKOB MpH 06paboTKe HX MEPCOHATBHBIX JaHHBIX, 4
TaKyKe YCTAHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII, MMEIOIIHX JIOCTYII K NEPCOHANLHEIM
JaHHBIM pPaGOTHHKOB, 3a HEBBINOJHEHHE TPeOOBAHMHM HOPM, PETyIHPYIOIIMX 06paboTKy Hu
3aIUTy MEPCOHANBHBIX JAHHBIX.

1.2. Hacrosimee Ilonoxenne pa3paGoTaHo Ha OCHOBaHMH cTaTed KoHCTHTYIHMH PO,
Tpymosoro Komexkca P®, Komekca 06 aJIMHHHCTPaTHBHBIX NPaBOHAPYIICHHMIX PO,
['paxkmanckoro Komekca P®, Vromosroro Kozekca P®, a Taxxke denepanproro 3akona «O06
uH(OpMaIiH, MHGOPMATH3AIMH H 3alIuTe HHOPMAIHK)

1.3. TlepcoHaNbHbIE JIaHHBIE OTHOCSTCS K KaTeropud KOH(HICHIHMATbHON uHGPOPMAIHH.
PexxiM KOH(DHIEHIHATBHOCTH TEPCOHANBHBIX NAHHBIX CHHUMAETCS B CIydasx 00e3TMurBaHus
WM TI0 MCTEYEHHH 75 JI€T CPOKa XPaHEHH s, ECIIM MHOE HE ONPE/IETIEHO 3aKOHOM.

1.4. Hacrosimee TToJioxeH”e YTBEPXKIAETCS U BBOJUTCS B JIeHcTBHE nprKasoM JlupexTopa u
SBISIETCS 00S3aTeNbHBIM JUIS HCIONHEHHs BCEMH pabOTHHKAaMH, HMEIOIMMH JOCTYNl K
[EPCOHATBHBIM JIaHHEIM.

2. IloHsATHE U COCTAB NEPCOHAIBHBIX JaHHBIX

2.1. TlepcoHanbHble [aHHble paboOTHHKA — HH(pOpMAIHA, HeobxomuMas paboToZaTENO B
CBSI3H C TPY/OBBIMH OTHOIICHHSAMH M KaCalOIIHeECs KOHKPETHOTO pa6otuuka. ITon uadopmanmeit
0 pabOTHHKax IOHAMAIOTCS CBeleHHS O (akTax, COOBITUSX M OOCTOSTENbCTBAX JKU3HH
paGoTHHKA, [O3BOJISIONMHKE HACHTHQUIUPOBATH €T0 IMIHOCTD.

2.2. B cOCTaB NepCOHATBHBIX JAHHBIX PAOOTHHKA BXOJIMAT:

- aHKeTHBIE H OnorpaduyecKkue qaHHbIe;

- HAaUMEHOBaHME CTPYKTYPHOI'O NOAPa3IeTICHHS;

- 3aHMEMaeMasi JOJDKHOCTB;

- CBEJICHHS O TEKYIIEM JIODKHOCTHOM OKJIaJZIe;



- IACTIOPTHBIE IAaHHBIC,

- aJIpec MPOIUCKH;

- HH;

- HOMEp CTPaXxOBOT'O CBH/ETEIbCTBA;

- TaHHbIe 00 00pa30BaHNH;

- IaHHBIC O JIETAX;

- JIaHHBIC O CEMEHHOM IOJIOKCHUM;

- coJiep)KaHKe TPYIOBOTO JIOTOBOPA;

- coziepKaHKe JIeKJIapalny, I01aBaeMOil B HAJIOTOBYIO HHCIICKIUIO;

- IOJIMHHUKU WU KOIIHMHU MMPUKA30B 110 JINYHOMY COCTaBY,

- JIMYHBIE [Ie]1a U TPYIAOBbIE KHUXKKU COTPYIHUKOB;

- OCHOBaHU4 K IIpUKa3aM 110 JINYHOMY COCTaBYy;

- Jena, COJCpIKallde MaTephajbl 10 TOBBIIICHUIO KBATM(PHKALUMK M MEPEIOArOTOBKE
COTPY/AHUKOB, UX aTTECTALMH, CITY)KEOHBIM PacCiIeIOBaHUSIM;

- KOITUH OTYETOB, HAIIPABIISICMBIC B OPraHbl CTATUCTUKH.

2.3. JlaHHBIC JTOKYMEHTBHI SIBIISIFOTCS. KOH(HICHIIMAIBbHBIMHU, XOTSI, YUUTHIBasi UX MacCOBOCTb
U eIMHOC MECTO 00pabOTKM M XPAaHECHUs - COOTBETCTBYIOLIMN Ipud) OrpaHHYCHUs] HA HUX HE
CTaBHUTCHI.

3. O0paboTKa nepcoOHANbHBIX JAaHHBIX

3.1. Tlog o00paGoTKOii MepPCOHAIbHBIX JMJAHHBIX paOOTHUKA MOHMMAETCS MOJyYeHHE,
XpaHeHHue, KOMOMHHUpPOBaHHUE, Mepeaavya Wid JiIo00oe Ipyroe HCIOJIb30BAHHE MEPCOHATBHBIX
JAHHBIX paOOTHUKA.

3.2. B mensax oOecrieueHus: mpaB ¥ CBOOOJ YelIOBEKa M I'paKJaHWHA PabOTOIaTeIh M €ro
MpeCTaBUTENN TNpU 00pabOTKE MEPCOHANBHBIX JaHHBIX paboTHHKA 00s3aHBl COOMIOIATH
crnenyroue ooie TpedoBaHus:

3.2.1. OOGpaboTka MEpPCOHANbHBIX JAaHHBIX pAaOOTHMKA MOXET  OCYIIECTBIATHCS
UCKJTIOUUTENFHO B LIEJSIX oOecreyeHus: COOM0ACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJEHCTBUS paOOTHUKAM B TPYJOYCTPOMNCTBE, OOYYEHHH M IMPOJBHKEHUH IO CIyX0e,
o0OecrieyeHHs JHMYHOM O€30macHOCTHM pabOOTHUKOB, KOHTPOJIA KOJIMYECTBA U KayecTBa
BBITNOJIHSAEMON pabOThl M 0OECTIEYeHUS] COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu omnpenenennu ooObemMa U CoAepKaHUus 00padaThIBAEMbIX MEPCOHAIBHBIX JTaHHBIX
paboTHHKa paboToAaTENb TOJKEH pyKOBOACTBOBaThCsa KoncTuTynueit Poccuiickoit ®eneparumy,
Tpynoeim Kopexcom u uHBIME (PeiepaTIbHBIMU 3aKOHAMH.

3.2.3. IlomydyeHHe NEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATBCA Kak IIyTeM
MPEJICTaBICHUS UX CAMUM PaOOTHUKOM, TaK U ITyTE€M MOJTyYEHHUS UX U3 UHBIX UCTOYHHUKOB.

3.2.4. llepconanpHble JaHHBIE pabOTHUKA CleIyeT MONy4aTb y Hero camoro. Ecmu
HepCOHaJ'IBHI)Ie JaHHBIC pa6OTHI/IKa BO3MOXXHO HOJ'Iy‘II/ITI) TOJIBKO y TpeTBeﬁ CTOpOHBI, TO
pabOTHHUK JOJKEH OBITh YBEIOMJICH OO0 ATOM 3apaHee M OT HEro JOJKHO OBITh TOJYYEHO

2



MMCbMEHHOE coryiacue. PaboTomarens momKeH cOOOMUTh paOOTHUKY O MEJSIX, MPEANoiaracMbIX
UCTOYHUKAX M CIOCO0axX TIOJNIy4eHHUsT TEPCOHANBHBIX JaHHBIX, a TaK e O Xapakrepe
MO/JIeKAIIUX TOJYYEHUIO TEPCOHAIBHBIX JIAaHHBIX M TOCIEACTBUSAX OTKa3a paOOTHHKA JaTh
MMCbMEHHOE COTJIaCKe Ha UX MOJyYeHHE.

3.2.5. Paborogarens He UMeeT IpaBa MOJy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC TaHHbBIC
pa6OTHI/IKa 0 €Ir0 MOJUTUYCCKUX, PCIMIHO3HBIX W HMHBIX y6e>1<;[eHH51x W YacTHOM XHM3HHU. B
ClIydasx, HCIOCPCACTBCHHO CBA3aHHLIX C BOIIPOCAMU TPYAOBBIX OTHOIIICHUH JaHHBIC O JaCcTHOM
KHU3HU paboTHUKA (MH(pOpMALUs O KU3HEACSITEIFHOCTH B cpepe CeMEHHbBIX OBITOBBIX, TMYHBIX
OTHOUIECHUI) MOTYT OBITH IOJy4EeHBI U 00pabOTaHBl PAdOTOAATENEM TOJIBKO C €r0 MUCHMEHHOTO
corjacusl.

3.2.6. PaboTtonaTens HEe MMEET MpaBO MONy4aTh U 00pabdaThIBaTh MEpPCOHAIbHbIE JAHHbBIE
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro MpoQCcor3HON
NESITEIbHOCTH, 32 UCKIIIOYECHHEM CITy4YaeB, MPEAYyCMOTPEHHBIX (efepanibHbIM 3aKOHOM.

3.3. K o0OpaboTke, nepenaye U XpaHEHUIO MEPCOHATBHBIX JTaHHBIX PAaOOTHUKA MOTYT UMETh
JOCTYT COTPYAHUKH:

- OyxranTepuu;
- COTPYAHUKH CITY>KOBI yIIPaBICHUS TIEPCOHATIOM;
- COTPYAHUKH WH(POPMAIIMOHHOTO OT/IENA.

3.4. Mcnonp30BaHue ICPCOHATIbHBIX JJaHHBIX BO3MO’KHO TOJIBKO B COOTBCTCTBUU C LCIIAAMU,
ONpCACIIMBIINMH UX ITOJTYUCHUC.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT OBITb HCHIOJL30BAaHBl B LEIAX MPUUUHEHUS
UMYIIECTBEHHOTO M MOPAaJbHOTO Bpela rpakaaHaMm, 3aTpyAHEHHs peaau3alldu MpaB U cBOOOJ
rpaxkaan Poccuiickoit @enepaunn. OrpannueHue npas rpaxnaad Poccuiickoii denepanuu Ha
OCHOBE HCIIOJB30BaHUS HMHPOPMAIMK 00 HX COLUATBHOM TIPOUCXOXKJIEHUH, O PACOBOH,
HallMOHAIbHOM, A3BIKOBOM, PEITMTHO3HON U MAPTUHHOMN MPHUHAIEKHOCTH 3aIPEIICHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOJATCILCTBOM.

3.5. Ilepenaua nepcoHANBHBIX JAHHBIX PAOOTHHUKA BO3MOXHA TOJILKO C COracusi paboTHHKaA
WK B CIy4asXx, IPSIMO MPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3.5.1. Ilpu nepenaye nepcoOHAIBHBIX JAaHHBIX paOOTHUKA pabOTOIATETh JOJDKEH COOI0IaTh
cienyrolre TpeOoBaHUS:

- He coo0IaTh MepcOHANbHbIE JaHHbIE PAaOOTHUKA TPEThel CTOpoHEe 0e3 MUCHMEHHOTO
cormacusi paOOTHWKA, 3a WCKIIOYCHHEM CJIy4aeB, KOTJIa O5TO HEOOXOIUMO B  IENIX
npeaynpexkKACHUus yrpo3bl )XKU3HU U 310POBBIO pa6OTHI/IKa, a TaKiK€ B ClIydasaX, YCTaHOBJICHHBIX
deneparbHBIM 3aKOHOM;

- He coo0IaTh MepCcoHaJbHbIE JlaHHbIE pPa0OTHMKA B KOMMEpUECKHUX LeisIx 0e3 ero
MMMCbMEHHOTO COTJIACHS;



- MpeIyNpeanTh JIUI, MOTYyYaloluX IMEPCOHAIBHBIC JaHHbIE Pa0OTHHKA, O TOM, YTO 3TH
JTAHHbIE MOTYT OBITh MCIIOJIb30BaHbI JUIIb B LEJAX, UII KOTOPBIX OHU COOOIIEHBI, U TpeOoBaTh
OT 3TUX JHUI] HOATBEPXKJIEHHS TOro, 4YTO 3TO MpaBuio coOuroieHo. Jluma, mosywaromue
NEepCOHANbHbIE  JaHHble  pabOTHHKA, OO0sf3aHBl  COONIOJATh  PEXHUM  CEKPETHOCTH
(koH(UACHIIMAIBEHOCTH). JJaHHOE MOJIOKEHUE HE PacIpOCTpaHsIeTCs Ha OOMEH MepCOHAIbHBIMU
JTAaHHBIMHU PaOOTHHUKOB B IOPSI/IKE, YCTAHOBJIEHHOM (herepaabHbIMU 3aKOHAMH;

- pazpematb JOCTYNl K TIEPCOHAIBHBIM JaHHBIM PAa0OTHUKOB TOJBKO CIEIUATBHO
YIOJIHOMOYEHHBIM JIMLAM, ONpeJeieHHbIM B llojiokeHun O pasrpaHMyYeHUM IpaB JOCTyNa K
[IEPCOHAJIbHBIM JaHHBIM, IIPU 3TOM YKA3aHHBIE JIMLA JOJKHBI UMETH IIPAaBO II0JIYy4YaTh TOJIBKO T€
NEepPCOHAIbHBIE JaHHbIE PAOOTHHKA, KOTOpPblE HEOOXOAWMBI MJIsi BBIIOJHEHUS KOHKPETHBIX

byHKIINIH;

- HC 3alpalinBaTh I/IH(i)OpMaI_[I/IIO 0 COCTOSAAHUHU 3T0POBbA pa6OTHI/IKa, 3a UCKIIFOYCHHUEM TEX
CBCHCHHﬁ, KOTOPBIE OTHOCATCA K BOIIPOCY O BO3SMOKHOCTH BBIIIOJITHCHHUSA pa6OTHI/IKOM pr,I[OBOfI

byHKIUY;

- IlepeiaBaTh NepCOHANbHbIE JaHHbIE paOOTHHUKA NPEACTABUTENSAM pPaOOTHUKOB B MOPSJIKE,
ycraHoBlieHHOM TpynoBeiM KopjekcoM, u orpaHuuuBaTh 3Ty HHGOPMALUIO TOJIBKO TEMHU
HEPCOHANBHBIMU JJAHHBIMU Pa0OTHHKA, KOTOpPbIEe HEOOXOIUMBI JUIsl BBIMOJIHEHUS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKIUH.

3.5.2. [lepenaua nepcoHaNbHbIX JAHHBIX OT JEpKaTels WIU €ro MpeicTaBUTeIe BHEIIHEMY
HOTPEOUTEN0 MOXKET JONYCKAaThCsl B MUHUMAJIBHBIX 00BEMAax M TOJBKO B LIEJSIX BBIIOJIHEHUS
3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHOMN MPUYMHE COOpa 3TUX JTaHHBIX.

3.5.3. Ilpu nmepenaye mepcoHANbHBIX JAaHHBIX PaOOTHUKA MOTPEOUTENSAM (B TOM YHUCIE U B
KOMMEPUYECKUX LENsIX) 3a MpeAeNbl OpraHu3aluyd paboTolaTeNlb HE JOJDKEH COOO0IaTh STH
JaHHBIE TPeTheH CTOpOHE 0e3 MUCBMEHHOro corjacusi pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aesB,
KOI'Jla 3TO HEOOXOAMMO B LIEJSIX MPEAYIPEKACHUS YIPO3bl )KU3HU U 3/I0POBbI0 paOOTHUKA WM B
CIIy4asiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHPUIAEHIIMATHLHOCTH TIpU cOOpe, 00pabOTKE U XPaHEHUH MEPCOHATBHBIX
JMAHHBIX COTPYIHHMKA pACHpOCTPAHSIOTCS Kak Ha OyMakHble, TaK HW Ha DJCKTPOHHBIC
(aBTOMaTU3MPOBAHHBIE) HOCUTEIN UHPOPMAIIIH.

3.7. He nomyckaercs OTBEYaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepefadeii MepcoOHAIbHON
uHpopmanuu mo tenedony win daxcy.

3.8. XpaHeHne MepCOHATBHBIX JAaHHBIX JOJKHO MPOUCXOAUTH B MOPSAKE, UCKIHOYAIOIIEM
UX YTpaTy WM UX HEMPaBOMEPHOE HCIOIb30BaHHE.

3.9. Ilpn npuHATHM peIIeHUH, 3aTParvBalOLINX HWHTEpechl paboTHHKA, paboTomaTeNb He
UMEEeT TIpaBa OCHOBBIBAThCS HAa TEPCOHAIBHBIX JaHHBIX pabOOTHUKA, MOJYyYEHHBIX
UCKJIIOYUTENIbHO B pe3ylbTaTe WX aBTOMATHU3MPOBAHHOM OOpabOTKM WM AJIEKTPOHHOIO
nosyueHusi. Paboronarens y4uThIBaeT JMUYHbIE KauecTBa pabOTHHKA, €ro JOOPOCOBECTHBIM U

3¢ (dEeKTUBHBIN TPY/I.



4. JlocTyn K NepCOHAJbHBIM JaHHBIM

4.1. BHyTpeHHHUI AOCTYII.

4.1.1. IIpaBo nocTyna K N€pCOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- caM paOOTHUK, HOCUTEIb IaHHBIX.

- JpyrHe COTPYAHMKM OpraHu3alllid T[pH BBIIOJHEHUU MMM CBOUX CIY)KEOHBIX
00s13aHHOCTEN.

4.1.2. IlepeueHsb U1, UIMEIOUIMX JOCTYI K IIEPCOHAIBHBIM TaHHBIM paOOTHHUKOB, OTPEIEICH
B [lonoxeHuu o pa3rpaHuyeHUu MpaB JOCTYyMa K IEPCOHATIbHBIM JaHHBIM.

4.2. BHemHui 10cTym.

4.2.1. K unciy MaccoBBIX MOTPEOUTENICH MEPCOHAIBHBIX TaHHBIX BHE OpPTaHHU3aIlMd MOYKHO
OTHECTHU TOCYJJaPCTBEHHBIE U HETOCYIapCTBEHHbIE ()YHKIIMOHAILHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTaTUCTHKU;

- CTPaxOBBIE areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAJIBLHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNUs MYHUIIMIIATILHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K HMH(pOpMalUu TOJIBKO B cdepe
CBOEH KOMITETEHIUH.

4.2.3. Opramzmaunn, B KOTOpbIC COTPYAHHUK MOKET OCYHICCTBIATH JMICPCUNUCICHUA
JACHC)KHBIX CpPCICTB (CTanOBHe KOMITaHHWH, HETOCYHAPCTBCHHBIC IICHCUOHHBLIC (1)OHI[BI,
6Har0TBOpI/ITeHLHbIe OopraHuizanuu, KpCIAUTHBIC y‘lpe)KI[CHI/IH), MOTYT MOJYYUTH JOCTYII K
MEPpCOHAJIbHBIM TaHHBIM pa6OTHI/IKa TOJIBKO B CJIy4ac €TI0 IIMCbMCHHOTO Pa3pCUICHUA.

4.2.4. [lpyrue opraHusanyi.

CBC,I[CHI/IH 0 paGOTaIOH_IeM COTPYAHUKE HJIA YKC YBOJICHHOM MOTYT OBITh MpeaAOCTABJICHBI
I[perfI OopraHu3al TOJbKO C IMCBMCHHOI'O 3aIllpOCa Ha OnaHke OopraHu3anuu, C MpHUII0KCHUCM
KOIIMU HOTAPpHUAJIBHO 3aBEPCHHOTI'O 3a4BJICHUA pa6OTHI/IKa.

HepCOHaJ'IBHBIe JaHHBIC COTPpYAHHKA MOTYT OBITh NpeaoCTaBJICHbBI POACTBCHHUKAM WA
YJICHAM €T0 CEMbH TOJIBKO C IMCBbMCHHOT'O PAa3pCIICHUA CaMOI'0 COTpYAHHKA.

B cnyuae pa3zBona ObiBiIasi cynpyra (Cynpyr) UMEIOT MpaBo 0OpaTUTHCS B OPraHU3ALUIO C
NUCbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM MmIaTel coTpyAaHuKa 6e3 ero cornacus. (YK P®).

5. 3amuTa mepcoHaNbHBIX JAHHBIX



5.1. [1ox yrpo30ii Wik ONACHOCTBIO YTPaThl NEPCOHATBHBIX TAHHBIX TOHUMAETCA €IUHUIHOE
NN KOMIUICKCHOC, PCAJIbHOC WM MNOTCHHHAJBHOC, AKTUBHOC WJIM MACCUBHOC IIPOABJICHHUC
3JIOYMBIINIJICHHBIX BO3MOKHOCTEH BHEIIHHUX WJIH BHYTPCHHUX HCTOYHHUKOB YI'pO3bl CO31aBaTh
HEeOJIaronpusITHbIE COOBITHS, OKa3bIBaTh JIECTAOMIIM3UPYIOIIEEe BO3JACHCTBHE Ha 3alIHIACMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl Jt0ObIM WH(OPMAIMOHHBIM PECypcaM CO3MAI0T CTHUXUWHBIC OCICTBUS,
OKCTPEMATbHBIC CUTYAIlMH, TEPPOPUCTUYCCKUE ACHCTBHS, aBAPUU TEXHUUYECKUX CPEICTB U
JWHAWA CBSI3U, JApPYrHe OOBEKTUBHBIE OOCTOSTENILCTBA, a TaKXKe 3aMHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHbBIC B BOBHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3amuTa nNepcoHaIbHBIX JAHHBIX MPEICTABISAET COOON KECTKO PEriaMeHTHPOBAHHBIN U
JMHAMHYECKH TEXHOJOTMYECKUH MpPOILecC, NpeIynpekIarolii HapylleHHe IOCTYIHOCTH,
IIEJIOCTHOCTH, TOCTOBEPHOCTH U KOH(HUACHINAIBHOCTH MEPCOHAIBHBIX AAHHBIX U, B KOHEYHOM
cuere, 00ECHEUMBAIONIMN JOCTATOYHO HAAEKHYIO O€30MacHOCTh HMH(MOPMAIMH B IIPOIECcCe
YIIPaBJICHYECKOM U MPONU3BOJICTBEHHOH JIESATEIBHOCTH KOMITAaHHH.

54. 33.H_II/ITa MNEPCOHAJIBHBIX AAaHHBIX pa6OTHI/IKa OT HCIIPAaBOMCPHOI'O HMX HCIIOJIb30BAHUA
WM yTpaTbl OOJIKHA OBITE ODecrieueHa pa60TOI[aTeJ'IeM 3a CUCT €ro CpCACTB B IOPAIKE,
YCTAHOBJICHHOM (I)e):[epaJILHLIM 3aKOHOM.

5.5. 3ammrTa oT BHyTPEHHUX HapyIIUTeNei.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOI'O JOCTYMA K MEPCOHAIbHBIM JaHHBIM
ABISICTCSA, Kak IPaBUJIO, MEpPCOHAI, paboTarollMi C JOKyMEHTaMH U 0a3aMu JIaHHBIX.
PernamenTanus goctyna nepcoHasia K KOH(GUICHLIHAIbHBIM CBEICHHUSIM, TOKYMEHTaM U 0a3zam
JAHHBIX BXOJUT B YHUCIIO OCHOBHBIX HAIllpaBJIEHUMH OpPraHU3allMOHHOM 3allUThl MHPOPMALUU U
IpeAHa3HayeHa I pasrpaHUYCHUs IOJHOMOYUN MEXAY PYKOBOIUTEISAMU U CIELHUAIUCTAMU
OpraHu3aIuu.

5.5.2. Jlnsa obecrieueHus: BHYTPEHHEHW 3allUThl IEPCOHAIBHBIX JAHHBIX pPaOOTHHKOB
HEO00XO0IUMO COOII0IATh PS Mep:

- OrpaHWYEHHE W periiaMeHTalisl cocTaBa pPa0OTHUKOB, (HDYHKIMOHANBHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATbHBIX 3HAHUM;

- cTporoe u3dupareiabHoe M OOOCHOBAHHOE paclipe/ielieHHue JOKYMEHTOB M HH(pOpMaIuu
MEXy paOOTHUKAMU;

- pallMOHAJILHOC PasMCIUICHUC pa60‘lI/IX MCCT pa60THI/IKOB, IIprU KOTOPOM HCKITFOYAJIOCH OBl
66CKOHTpOHBHO€ HCIIOJIb30BaHUE 3alIUIIaeMOi I/IH(I)OpMaI_[I/II/I;

- 3HaHUE PaOOTHUKOM TPeOOBAaHUN HOPMATHUBHO — METOAMYECKHUX JOKYMEHTOB IO 3allHUTe
UHPOPMALIUU U COXPaHEHUH TalHBI,

- HaJIMyue HEOOXOJMMBIX YCIOBUH B TOMENIEHWU Ui paboThl ¢ KOH(MUICHIIUATHLHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;



- OTIPEJICIICHUE W PETIaMEeHTaIls COCTaBa paOOTHUKOB, MMEIOIIHMX MPaBO J0CTYyMa (BX0/1a) B
MOMCIICHHNEC, B KOTOPOM HAXOJUTCA BBIYUCIUTCIIbHAA TCXHUKA,

- OpraHu3anus NopsaKa YHUYTOKeHHsI UHpOopMaluy;

- CBOCBPEMCHHOC BBIABJICHUC HAPYHICHUSA Tpe6OBaHHﬁ pa3peH_II/ITeJ'IBHOI71 CUCTCMBbI JOCTYIIa
pa6OTHI/IKaMI/I noapas3aciICHUA,;

- BOCIHTATENbHAs M pa3bsICHUTEIbHAs padoTa C COTPYAHUKAMHU IMOJApa3JesIeHUs 110
NPENyNpeXACHNUI0 YTpaThl IIEHHBIX CBeIeHUN mnpu paboTe ¢ KOH(PHUICHUIUATbHBIMU
JIOKyMEHTaMH.

5.5.3. 3aH_[I/ITa INEPCOHATIBHBIX TaHHBIX COTPYAHHKA Ha SJICKTPOHHBIX HOCHUTCIIAX.

3amuTa MepcoHaIbHBIX JaHHBIX COTPYAHHUKA HA DJIEKTPOHHBIX HOCHTEISX OCYIIECTBISETCS
B COOTBeTCTBUM C MHCTpyknueid mo oOecrieueHH0 0€30MacHOCTH pabounx MecT 00pabOTKH
NIEPCOHABHBIX JIAHHBIX.

5.6. 3ammTa OT BHEITHUX HAPYLIUTEICH.

5.6.1. Jlns 3ammThl KOH(HUACHIMATHHON HWH(POPMAIIUM CO3/AIOTCS LEJICHANPABICHHBIC
HEOJIarONpPUATHBIE YCIOBUS U TPYIHONPEOJOJIMMbIE HPENATCTBUS AJS JIMIA, IBITAIOLIEroCs
COBEPILUTH HECAHKITMOHUPOBAHHBIH JIOCTYII U OBNaieHue nHpopMmarmei. Llenpio u pesynbpraToMm
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HH(GOPMALMOHHBIM pecypcaM MOXKET ObIThb HE TOJBKO
OBJIQICHUE IIEHHBIMU CBEACHUSMHM M HX MHCIIOJIb30BaHME, HO W MX BHUJOU3MEHEHHUE,
YHUYTOKCHUE, BHECEHHE BHpYycCa, IOAMEHa, (anbcuduKanus COAEpKaHUS PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Tlom TOCTOPOHHUM JIMIIOM TIOHMMAaeTcs JIFo0oe JUIo, HE HMEIoIee
HEIMOCPEICTBEHHOr0 OTHOIIEeHUs K nearenbHoctd MBOY "COILL Nel6" HMP PT, nocerurenu,
pabOTHUKK JAPYTUX OPraHU3aLMOHHBIX CTPYKTYyp. IlocTopoHHME nuila HE OOMKHBI 3HATH
pactipenenenne (QyHKIUNA, pabdouue TMPOIECChl, TEXHOJOTHI0 COCTaBleHUs, O(OopMIIeHHUS,
BEJICHUS U XPaHEHUS JOKYMEHTOB, JIeJI U paboyuX MaTepuaoB B OT/IEJE IEPCOHAIA.

5.6.3. Jlns oOecrieueHHss BHEIIHEH 3alIUThl MEPCOHAIBHBIX JAaHHBIX COTPYIHHKOB
HE0OXOAMMO COOJTIOAATh PAJT MEp:

- coOMI0IeHNE TTOPSIIKA PUEMa, Yy4eTa U KOHTPOJIIS AesITeIbHOCTH MMOCETUTENEIH;

- IPOIIYCKHOM PEKNUM OpraHHu3aluu;

- UCITOJIb30BAHUE TEXHUYCCKUX CPCACTBA OXPAaHbl U CUTHAJIN3alluH,

- MCII0JIb30BAHNE TEXHUYECKUX CPEJICTB 3alllUThl HH(OpMaLIUN;

- coOMrofieHue TOps/IKa OXpaHbl TEPPUTOPUU, 3[aHUW, TOMEIICHUH, TPAHCIOPTHBIX
CPEICTB;

- BBINIONHEHUS TpPeOOBaHMU TO 3aluTe WHQOPMAIMM TPU HHTEPBHLIOUPOBAHUH U
co0ece0BaHusX.

6. IlpaBa n o0s13aHHOCTH Pa0OTHHKA



6.1. Bce paOOTHUKH TOKHBI OBITH O3HAKOMIICHBI C HACTOSIIINM [10510KE€HIEM 10T POCTIHCh.

6.2. B mensx 3ammThl MEpCOHANBHBIX JTaHHBIX, XPAHAIIUXCS Yy paboTomarensi, paOOTHHK
UMeeT IPaBo:

- TpeboBaTh HMCKIIOYEHHS WM HCIPABICHUS HEBEPHBIX WM HEMOJIHBIX IEPCOHAIbHBIX
JAHHBIX.

- Ha CBOOOJHBIN OECIUIaTHBIN AOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIOUas MPaBo Ha
MOJTyYeHUE KOTHH JIF000U 3aMucH, CoJepIKaIlel epCOHAIbHBIE TaHHBIC,

- MEPCOHAIbHBIE JAHHBIE OLICHOYHOTO XapaKTepa JOMOJHUTH 3asiBICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHUS;

- ONIPE/ICNIATh CBOUX MPEACTABUTENICH JIJIS 3a1UTHI CBOMX MEPCOHAIIBHBIX JIAHHBIX;

- Ha COXpAHEHUE U 3aIIMUTY CBOCH JIMYHOW U CEMEUHOM TaHBI.

6.3. PaGoTHuk 006s13aH:

- TepeaaBaTh pabOTOHATENI0 WM €ro MPEACTaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAJIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM
KoJZieKcoM POD.

- CBOEBPEMEHHO c0001IaTh paboToAaTeN0 00 N3MEHEHUH CBOMX MEPCOHAIIBHBIX JIAHHBIX.

- coOmo1aTh KOH(GUACHIINATBHOCTD MEPCOHATBHBIX JAHHBIX IPYTUX PaOOTHUKOB, CTABIIUX
€My U3BECTHBIMU BO BpeMs UCIIOJHEHUS CBOUX JOJKHOCTHBIX 00sI3aHHOCTEH.

6.4. PaboTHUKH cTaBAT paboTomareis B HM3BECTHOCTh 00 M3MEHEHWM (DaMHIIUU, WMEHH,
OTYECTBa, JAThl POXKACHHUS, YTO IOJYy4aeT OTPAKEHUE B TPYIOBOM KHUKKE HAa OCHOBAHUU
MPEACTABJICHHBIX JOKYMEHTOB. [Ipu HE0OXOIMMOCTH W3MEHSIOTCA JaHHbIle 00 00pa3oBaHUU,
npodeccuu, CeuaTbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.

7. OTBETCTBEHHOCTD 32 pa3rialieHue KOH(puaeHIaaIbHoH HHPOPMaLlUH, CBA3aHHOH C
NePCOHANbHBIMH JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTb — OJHO M3 IJIaBHBIX TPeOOBaHUI K OpraHu3aluu
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3aIIUTHl IEPCOHAILHOW MH(OPMAIMN U 0053aTENFHOE YCIOBHUE
obecnieueHus 3¢ (HEKTUBHOCTHU 3TON CUCTEMBI.

7.2. YOpuandeckue u (PU3MUECKUE JIUIA, B COOTBETCTBUM CO CBOMUMH ITOJHOMOYHSIMHU
Blajaeomue uHpopMalumendn o TrpaxaaHax, IOJy4yarolulMe M HCIONb3YIoIue €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu 3a HApyuIeHHUe
pexumMa 3aiuThl, 00pabOoTKU U MOPsAKa UCIIOIb30BAHUS 3TOU HH(OPMALIKK.

7.3. PykoBomuTenb, paspeliarouIfii JOCTYH COTpPYAHHKAa K KOHQHUACHIHAIHLHOMY
JOKYMEHTY, HECET IIEPCOHAIbHYIO OTBETCTBEHHOCTB 3a JIaHHOE pa3pelleHHe.



7.4. Kaxnaeni cotpyaauk MBOY "COII Nel6" HMP PT, nmomywaromuii juisi paGoThl
KOH(HICHIIMATIBHBI JTOKYMEHT, HECeT eIWHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPaHHOCTb
HOCHUTEIS M KOH(UACHIUATEHOCTh HH(OpMAIUH.

7.5. Jluna, BMHOBHBIE B HApyLICHHMH HOPM, PETYIUPYIOIIMX MOJIy4deHHue, oOpaboTKy u
3alIUTYy TMEPCOHAIBHBIX JMAaHHBIX PA0OTHUKA, HECYT AWCHUILUIMHAPHYIO, aIMHHHCTPATUBHYIO,
IPaXXIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (peliepaibHBIMH
3aKOHAMH.

7.5.1. 3a HEWUCIIOJIHEHHE WIM HEHAJUIeKallee MCIOJIHEHHE PAaOOTHUKOM IO €ro BUHE
BO3JIOKCHHBIX HA HEro 00f3aHHOCTEH 10 COOJIIOACHUIO YCTAHOBJIEHHOI'O INOpsAKa PaboTHI CO
CBEICHUSIMH  KOHOQUWACHIMAIBHOIO  Xapakrepa  paboromaTenb  BIpaBe  IPUMEHSTH
npenycmorpennsle Tpynossim KojekcoM aucuuminHapHble B3bICKaHUS.

7.5.2. JIOJKHOCTHBIE JIMIIA, B OOSI3aHHOCTb KOTOPBIX BXOAUT OOpabOTKa MEPCOHAIBHBIX
JNAHHBIX COTPYJHHKA, OOs3aHBl O0ECHEeYUTh KaXKIOMY BO3MOXXHOCTH O3HAKOMIICHHUS C
JOKYMEHTaMH U MaTepuaiaMH, HETTOCPEICTBEHHO 3aTParuBaroLIMMU €To paBa U CBOOO/IBI, €CIIH
MHOE HE MPEJTyCMOTPEHO 3aKOHOM. HempaBoMmepHBIN OTKa3 B NPENOCTaBICHUU COOpPAHHBIX B
YCTaHOBJICHHOM TOPSJAKE JOKYMEHTOB, JIMOO HECBOCBPEMEHHOE MPEIOCTAaBICHUE TaKHX
JOKYMEHTOB HJIM WHOW MH(MOpMALUMK B CiIydasX, IIPEIyCMOTPEHHBIX 33aKOHOM, JHOO
IPEeIOCTaBJICHHE HEMOJHOW WM 3aBEIOMO JIOKHON HMH(OpManuy — BIEYET HAIOKCHHE Ha
JOJDKHOCTHBIX JIMIl aJMHHUCTPAaTHBHOTO mmTpada B pasmepe, omnpeaensiemoM Komekcom 00
aJIMAHUCTPATHBHBIX TIPABOHAPYIICHUSX.

7.5.3. B coorBerctBuu ¢ ['paxnganckum Kopekcom mnuia, HE3aKOHHBIMH METOJAMH
MOJIYYMBIINE HMHQPOPMAILIMIO, COCTABJSIONIYIO CIIY)KEOHYIO TaiiHy, O0Osi3aHbl BO3MECTHUTH
MPUYMHEHHBIC YOBITKH, PUYEM TaKas ke 00513aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTH 3 HAPYIICHNUE HEITPUKOCHOBEHHOCTH YaCTHOM kH3HU (B
TOM 4YHCJI€ HE3aKOHHOE COOMpaHME WM PACIPOCTPAaHEHHE CBEACHMHM O YaCTHOM JKW3HHU JIMILIA,
COCTaBJISIIOLIETO €ro JUYHYI0 WIM CeMEiHyl TailiHy, 0e3 ero coriacus), HEHIpaBOMEpPHBII
JOCTYI K OXpaHAE€MOH 3aKOHOM KOMIIBIOTEPHONM HH(pOpMaluu, HENpPaBOMEPHBIH OTKa3 B
IPEOCTaBIEHNH COOpPAHHBIX B YCTAaHOBJIEHHOM MOPSAKE JTOKYMEHTOB M CBEJCHHMH (€ciau 3TH
JEeSHUS NPUYMHWIN BPEJ MpaBaM M 3aKOHHBIM MHTEpEcaM TIpaK[aH), COBEPIICHHBIE JIUIOM C
UCIIOJIb30BAHUEM CBOETO CIIYy>KEOHOTo MOJIOXKEHUS HakasblBaeTcs mTpadom, JTudo JIHIIeHHEM
IIpaBa 3aHUMAaTh ONPEIEIIECHHBIE JOJDKHOCTH WM 3aHMMATbCs ONPENEICHHON NEATENbHOCTBIO,
60 apecTtoM B cooTBeTcTBHH ¢ YK PO.

7.6. HempaBOMEPHOCTH J€ATEIbHOCTH OPraHOB IOCY/IapCTBEHHOM BIIACTU U OpraHU3aluil 1o
cOOpy W UCHOJB30BAaHUIO TMEPCOHANBHBIX MTAaHHBIX MOXET OBITh YCTaHOBJEHA B CyAeOHOM
TOPSIZIKE.



